
 

RECORDS REQUEST FORM 
Northeast Ohio Classical Academy (IRN 021447) 

137 Heritage Woods Drive, Copley, Ohio 44321 
 

Parents: If you are withdrawing your student from your previous school and enrolling in NEOCA, please fill out 
this form and send to your previous school. Ask your previous school to send your student’s records to NEOCA, 
and follow up to make sure NEOCA receives your student’s records.  

To the Former School Listed below: 

Please forward the records for the student listed via email to registrar@NEOCAcademy.org or to the 
Northeast Ohio Classical Academy mailing address above. 

Current School Year:___________________       Enrollment Date: ______________________ 

 
Student’s Name: __________________________________________________________________________________ 

    Last     First              Middle 
 
Birth Date: _________/__________/_________               Current Grade: _________________________ 
 
Former School/Institution Name: _____________________________________________________________ 
 
Address: __________________________________________________________________________________ 
 
City: ______________________________________ State: _______________Zip Code: __________________ 
 
School Phone: ______________________________ School Fax: ____________________________________ 
 
Please send the requested information checked below: 

 
☒Transcripts and Report Cards 
☒Attendance Records 
☒Psychological or Other Individual Test Results 
☒504 Accommodation Plan 
☒English Language Proficiency Assessments 
☒Special Education Records (IEP, ETR, MFE, etc.) 
☒Standardized Test Results 
☒Gifted Assessments 

 
 ☐Health Records 
 ☒TGRG Diagnostic Test Results 
 ☒Reading Improvement Plan 
 ☒Birth Certificate 
 ☐Shot Records 
 ☒Withdrawal Form 
 ☒Custody Documentation 
 ☐ Other____________________________ 

 
 

Parent/Guardian Signature: _____________________________________ Date of Request: ______________ 
 
I hereby authorize your organization, noted above, to furnish the school with court documents, official transcripts, test records, medical records, references, 
individualized educational plan (IEP), multi-factored evaluation (MFE), student accommodation plan (504), and/or psychological reports. Also, please include my 
child’s most recent subjects and grades. Ohio Revised Code, Section 3313.642, states that only grades and credits may be withheld for non-payment of fees and charges. 
All other records must be sent to the requesting school district, particularly the cumulative record of proficiency tests. It is understood that this information will be used 
in a confidential and professional manner. 

mailto:registrar@NEOCAcademy.org

